LIONS OF ILLINOIS FOUNDATION

HEARING/VISION SCREENING TECHNICIAN

FOUNDATION

Job Title: Mobile Screening Unit Technician
Department: Lions of lllinois Foundation Programs & Services
Supervisor: Associate Director, Lion Trish Fisher

The Lions of lllinois Foundation is a 501c3 non-profit organization. It is the specific mission of the
Foundation to provide quality programs and services to the people of lllinois for the detection,
treatment and rehabilitation of those with visual and hearing needs.

General Job Description:

To provide FREE vision and hearing screenings to the public, throughout lllinois, utilizing the Lions of
llinois Foundation Mobile Screening Unit.

The Ideal Candidate for this job would be someone with a strong work ethic, that aligns with the
Foundations mission, enjoys traveling, flexible hours and working with the public. They need to be a
self-starter and have both, strong verbal and written communication skills. They need to have good
problem-solving skills and have the ability to transition from task to task with proficiency and
patience.

Experience:
 Class D or higher valid lllinois Driver's License
¢ Have completed a safe driving course approved by our Foundation
¢ Have at least 10 years driving experience
e Large vehicle experience preferred (ie. large self-contained recreational vehicle)

Education:
 High School or Equivalent
* Proficient in Microsoft Office applications, this includes Word, Excel, OneNote, and Outlook

Additional Requirements:

o If the applicant is a Lion, they must be a Club Member in good standing

» Applicant needs to consistently adhere to the Lions Code of Ethics in the forefront of all actions
 An annual physical, including hearing and vision tests are required

* Must be able to safely lift 40 pounds and sit for long periods of time

Duties and Responsibilities:

Travel:
e Safely drive fo screening location using GPS or other mapping methods
e Technician will fravel in the Mobile Screening Unit to each screening site or from site to site as
determined by the requests for the Mobile Screening Unit. Arriving 45 minutes - 1 hour prior to
each screening
o Technician will work closely with the Associate Director to establish a monthly screening schedule



Travel Duties and Responsibilities Cont'd:

 Technician will communicate directly with Clubs prior to each screening for specific instructions
and to verbally confirm the Clubs responsibilities before, during and after the screening event

 Technician will arrange for appropriate overnight accommodations for themselves as needed to
assure timely arrival at each of the screening locations

 Technician will be responsible for providing completed expense reports with documentation

Maintenance:

 Technician will maintain proficiency in the operation of the Mobile Screening Unit
o Utilizing monthly maintenance checklist, have preventative maintenance performed at
acceptable intervals on the Unit

Screenings:
 Technician will be trained on the use of the most current devices acquired by the Lions of lllinois
Foundation (including: Hearing Screening Tablet, Retinal Screening Camera and Children’s Vision
Screening Camera)
 Technician will set up equipment for screening
 Technician will run equipment prior to the screening to ensure equipment is working
efficiently
* Technician will ensure that the Mobile Screening Unit is stocked with appropriate
informational brochures, flyers, and screening paperwork

 Technician will instruct Club Members on their responsibilities
* Clubs will be responsible for setting up check-in table and having the public complete
paperwork
o Club Members will run the hearing portion of the screening using the hearing screening
tablets
o Club Members will utilize the Children’s Vision Screener as needed
o Club Members will assist clients as they enter and exit the Mobile Screening Unit

o Technician will maintain proficiency in the operation and data transfer of the screening equipment
 Technician will work closely with the Programs Assistant concerning screening software
updates and intermittent repairs to screening equipment
 Technician will be responsible for complete uploading of all data reports
» Work closely with Programs Assistant to ensure reports are delivered to shared file in
a timely manner
e Complete Hearing Data Sheet, Pass - Fail per screening site
o Complete Weather Results Sheet per screening site (weather effects outdoor
screening event turnout)

 Technician will communicate with Foundation Staff on all aspects of the operation of the
Mobile Screening Unit

* The Associate Director will be available via phone or e-mail to assist as needed

APPLY ONLINE. Visit: www.lionsofillinoisfoundation.org for more info

Lions of Illinois Foundation 650 N Peace Rd. Suite G DeKalb, IL 60115 (815) 756-5633



